CAT

Canterbury Archaeological Trust Ltd

Boughurst Farm,
Leywood Road,
Meopham,

Kent DA13 OUD

Archaeological Watching Brief
Written Scheme of Investigation

Project Code: WB BFLRM 26

Project No.: 55370

Document No.: 55370.1.1

Planning Ref: 20251249 (Gravesham Borough Council)
Client: Mr Ohlson and Mr Till

Agent: James Clague Architects

NGR: 565979 163172 (centred)
Prepared by: Laura O’Shea-Walker

April 2026

Document Record
This report has been issued and amended as follows:

Version  Approved by Position Comment Date

A. Linklater Project Manager 16/04/2026

Conditions of Release

This document has been prepared for the titled project, or named part thereof, and should not be relied on or used for any other
project without an independent check being carried out as to its suitability and prior written authority of Canterbury Archaeological
Trust Ltd being obtained. Canterbury Archaeological Trust Ltd accepts no responsibility or liability for this document to any party
other than the person by whom it was commissioned. This document has been produced for the purpose of assessment and
evaluation only. To the extent that this report is based on information supplied by other parties, Canterbury Archaeological Trust Ltd
accepts no liability for any loss or damage suffered by the client, whether contractual or otherwise, stemming from any conclusions
based on data supplied by parties other than Canterbury Archaeological Trust Ltd and used by Canterbury Archaeological Trust Ltd
in preparing this report. This report must not be altered, truncated, précised or added to except by way of addendum and/or errata
authorized and executed by Canterbury Archaeological Trust Ltd.

© All rights including translation, reserved. No part of this publication may be reproduced, stored in a retrieval system, or transmit-
ted in any form or by any means electronic, mechanical, photocopying, recording or otherwise without the prior written permission
of Canterbury Archaeological Trust Ltd.

Canterbury Archaeological Trust Ltd
92a Broad Street - Canterbury - Kent - CT1 2LU
+44 (0)1227 462 062 - admin@canterburytrust.co.uk - canterburytrust.co.uk

Registered Charity no: 278861 - Company Registered no: 1441517 (England)
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WRITTEN SCHEME OF INVESTIGATION FOR AN ARCHAEOLOGICAL WATCHING BRIEF
DURING GROUNDWORKS AT BOUGHURST FARM, LEYWOOD ROAD, MEOPHAM,
KENT

1 INTRODUCTION

1.1 This specification sets out the requirements for an archaeological watching
brief to be undertaken during groundworks at Boughurst Farm, Leywood Road,
Meopham, Kent DA13 OUD (NGR: 565979 163172 centred; Figure 1).

1.2 The site was granted planning consent (subject to conditions) on the 26
March 2026 for the ‘Demolition of porch and erection of a two storey rear extension
plus internal alterations to include structural alterations to link the new extension,
internal reordering to the ground and first floor, new and replacement windows and
associated hard landscaping’ (see Figure 2). The Local Planning Authority’s
(Gravesham Borough Council) planning reference for this proposal is 20251249.

1.3 A separate planning application (and approval) exists for Listed Building
Consent (planning reference 20251250) which relates to intrusive structural works to
the historic building fabric.

1.4 Condition 3 of the approved planning proposal 20251249 requires the
applicant to maintain a scheme of archaeological works during all groundworks
associated with the approved development plans due to the potential impact that
they may have on the buried archaeological resource. This states that:

‘To ensure that features of archaeological interest are properly examined and
recorded during development works:

A) Prior to any development below ground level, the applicant (or their agents
or successors in title) shall secure a programme of archaeological work
comprising an archaeological watching brief so that structural building works
and groundworks are observed and archaeological information is recorded.
The archaeological work shall be undertaken by an archaeologist approved by
the Local Planning Authority and in accordance with a Written Specification,
which has been submitted to and approved in writing by the Local Planning
Authority.

B) The archaeological watching brief, post excavation assessment, analysis
and reporting shall be carried out in accordance with the agreed Specification.

C) Within 6 months of the completion of the programme of archaeological
works a Completion Report shall be submitted to and approved in writing by

the Local Planning Authority.

Reason: To ensure that the archaeological interest of the site that would be
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affected by the development is properly examined and recorded in accordance
with Policy CS20 of the Gravesham Local Plan Core Strategy 2014,

1.5 In order to comply with Condition 3 of the planning approval, the Client (Mr
Ohlson and Mr Till), via their agent James Clague Architects, have commissioned
Canterbury Archaeological Trust (CAT) to undertake archaeological monitoring (and
reporting) of all structural building works and groundworks associated with the
development to ensure that any deposits and features, artefacts and ecofacts of
archaeological interest, are recorded and interpreted to appropriate standards.

1.6 This Written Scheme of Investigation (WSI) seeks to provide a programme and
an outline methodology for undertaking the archaeological work, setting out the
objectives, the standards to be attained, the nature of the monitoring and recording,
and the format for reporting. This WSI should be read in conjunction with the attached
Kent County Council (KCC) Specification for an Archaeological Watching Brief in Kent
(Appendix 1) and (KCC) Specification for an Archaeological Investigation or Intensive
Monitoring Including Archaeological Building Works in Kent (Appendix 2).

1.7 If significant remains are revealed during the watching brief, further
archaeological measures may be required to secure mitigation on the site. The
archaeological works will be undertaken by CAT and will be monitored by a
representative of the KCC Heritage Conservation Group (HCG).

1.8 The watching brief should be maintained throughout the programme of
ground excavation. The archaeological contractor will confirm the extent of proposed
ground excavations in advance with the site developer and inform the KCC HCG that
arrangements are in place for appropriate monitoring.

1.9 The KCC HCG will be notified when a date for the commencement of
archaeological monitoring has been confirmed. CAT will keep the KCC HCG informed
of the progress of work and will notify the KCC HCG immediately if particularly
important archaeological remains are encountered.

1.10  All archaeological work will be carried out in accordance with the accepted
professional standards set out in the Chartered Institute for Archaeologists’ Standard
for archaeological monitoring and recording (CIfA 2023) and to KCC's Specification for
an Archaeological Watching Brief in Kent (KCC 2020). CAT is a Registered Organisation
with the Chartered Institute for Archaeologists and conforms to their by-laws,
standards, and policy statements.

2 SITE LOCATION, DESIGNATIONS AND GEOLOGY

2.1 The proposed development area (PDA) is situated in a rural location and lies
approximately 3km to the south-east of the village of Meopham and 750m east of the
hamlet of Harvel, in north-west Kent. The site of the proposed development is located
within the boundaries of an historic residential property which once formed the
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original farmhouse associated with a collection of now mostly modern farm buildings
comprising Leywood Farm, located immediately east of the house.

2.2 The PDA comprises a roughly rectangular shaped area located to the rear of
the property known as Boughurst Farm, which is a Grade Il Listed building (National
Heritage List for England (NHLE) entry no.: 1350233). The house has a fifteenth-
century core which has been extended to the north and extensively altered over time.

2.3 The NHLE entry describes Boughurst Farm as a fifteenth century Wealden
House. Ground floor brick faced. First floor tile-hung. Northern extension flint faced
on ground floor. Hipped tiled roof with crown post. Modern casement windows.
Central chimney stack with inglenooks. Massive moulded cross beam internally with
carpenter’s marks where timbers are framed into it.

2.4 The underlying bedrock geology is mapped as Seaford Chalk Formation —
chalk, overlain by superficial deposits of Clay-with-flints Formation — Clay, Silt, Sand
and Gravel (British Geological Survey (BGS) on-line).

2.5 The property lies on elevated ground at a height of ¢ 161 — 163m above
Ordnance Datum (0.D.).

3 ARCHAEOLOGICAL BACKGROUND

3.1 Archaeological potential is based on the proximity of archaeological remains
presently recorded in the Kent Historic Environment Record (KHER-online). However,
very few archaeological investigations have been undertaken within the local area and
as a result there are few HER entries in proximity to the site. The KHER search covers
a radius of approximately 500m around the PDA (centred on NGR: 565979 163172),
although pertinent sites and finds located farther afield have also been considered.
These records have been assessed in terms of their relevance to the proposed
development and only significant evidence is cited in this document.

3.2 In addition to the KHER search, a recent Design, Access and Heritage
Statement, produced in support of the planning application (James Clague Architects
2026), has also been consulted with any relevant background information part
reproduced here. A detailed assessment of the evolution of the historic building of
Boughurst Farm is provided in the Design, Access and Heritage Statement.

Prehistoric (c. 500,000BP-AD 43)
33 The earliest evidence of archaeology in proximity of the PDA comprises an
assemblage of Palaeolithic finds from Harvel (KHER: TQ66 SE179) including a handaxe,

presumably recovered as surface finds from fields surrounding the hamlet.

3.4 A surface find of a Lower Palaeolithic handaxe has also been recorded at
Punish Farm, Birling (KHER: TQ66 SE178), located 1km east of the PDA. The handaxe
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was found on a chalk escarpment on the edge of Clay-with-Flints geology.

35 Later prehistoric flint implements comprise a Neolithic flint adze (KHER: TQ66
SE28) that was found in a ploughed field, south-east of Harvel, near White Horse
Wood, located 980m southwest of the PDA.

Romano-British (AD 43-410)

3.6 There is no evidence for Romano-British activity in proximity to the PDA with
the nearest evidence located at Meopham where a Roman villa and other Roman-
period (and Iron Age) remains have been recorded.

Anglo-Saxon (AD 410-1066)

3.7 The focus of Anglo-Saxon settlement lies to the north-west at Meopham.
However, the hamlet of Harvel is first recorded in 939 (James Clague Architects 2026)
and potential Anglo-Saxon settlement has been suggested to lie at Great Buckland
(KHER: TQ66 SE142), based on early medieval parish boundaries.

Medieval (AD 1066—1540) and post-medieval (AD 1540-1900)

3.8 Nearby settlements at Meopham and Luddesdown are mentioned in
Domesday, which was compiled in 1086 (Domesday on-line). Settlement at Meopham
at this time comprised a recorded population of 113 households, indicating a large
settlement here. Conversely, settlement at Luddesdown comprised just 22
households, however this was still considered to represent a large settlement in this
period. Smaller settlements at Trottiscliffe and Paddlesworth are also recorded in
Domesday.

3.9 A possible deserted medieval village has been suggested to be located at Dode
(KHER: TQ66 SE27) where a well shaft and a Norman-period church building are
situated (KHER: TQ66 SE114). The church was formerly in the parish of Dode or Dowde
which was united with the parish of Paddlestone in the fourteenth century.

3.10 Fifteenth- and sixteenth-century properties are recorded at Harvel and
include Old Pond House (KHER: TQ66 SE99), Crickfield Farmhouse (KHER: TQ66 SE101)
and Forge Cottage (KHER: TQ66 SE102).

3.11 The PDA appears to have been located within the medieval and post-medieval
agricultural and pastoral hinterland of surrounding settlements, amongst a farming
landscape interspersed by pockets of woodland.

3.12  As mentioned above (para. 2.3), Boughurst Farmhouse (KHER: TQ66 SE98) is
recorded as a fifteenth-century Wealden structure, however recent analysis has
suggested the structure is that of an end jetty hall-house (James Clague Architects
2026).
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3.13 A number of post-medieval farmsteads or former farmsteads are recorded in
proximity of Boughurst. The associated post-medieval farmstead of Leywood Farm
(also known as Boughurst Farm; KHER: MKE84302) forms a loose courtyard with
working agricultural buildings on one side with additional detached elements to the
main plan. A former outfarm south-east of Boughurst Farm (KHER: MKE84303) is
recorded as a likely nineteenth-century field barn with no associated yard, since
demolished. The site of a further loose courtyard farmstead, Cook’s Farm (KHER:
MKE84301), is located to the north of the farmhouse, but has since been demolished.
Further post-medieval farmsteads are recorded within the surrounding landscape
including to the west at Harvel and to the south at Poundgate.

3.14 Historic maps trace development of the PDA and the area around Meopham
and Harvel. A collection of four buildings, situated to the east of the road alignment of
Leywood Road, appear on a map of 1769 which shows development at ‘Bogust’. The
buildings include that of a north — south aligned structure representing the present
property of Boughurst Farm. A map of 1801 does not show any buildings or settlement
within the plot, but the map is highly stylised with smaller settlements not always
included.

3.15 The First Edition Ordnance Survey (0.S.) map, surveyed 1867, shows the
farmhouse as a broadly rectangular building with a series of associated buildings to
the north and west, along with a large pond (recorded as a dew pond (KHER:
MKE127038)), with development here labelled as ‘Boughurst Street’. A chalk pit can
be seen to the southeast of the farm with other chalk pits recorded to the north and
west.

3.16 The 1898 and 1909 O.S. maps show much the same layout. The revised 1936
0.S. map shows major alterations within proximity of the farmhouse, but none to the
farmhouse itself. Two detached buildings that once stood to the north-east and east
of the farmhouse have been removed with an extended L-shaped range now shown
to the east of the farmhouse.

3.17  Aerial photographs from the 1940s and 1960s show a similar layout to that of
the revised 1936 O.S. map, but with the addition of further modern farm buildings. An
aerial photograph from 1990 shows further development within the associated farm
along with the addition of two tennis courts.

3.18 No significant or obvious alterations are shown to the property of Boughurst
Farm on more recent satellite images from 2003 to 2025, other than activities
associated with landscaping and horticulture.

3.19 Further details of previous discoveries and investigations within the
immediate and wider area may be found in the Kent Historic Environment Record.
These records should be consulted by the appointed archaeological contractor prior
to commencement of the fieldwork so an understanding of the surrounding
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archaeological resource and the general historical and topographical landscape can be
made.

4 AIMS AND OBJECTIVES

4.1 Archaeological monitoring and recording (also known as a watching brief), as
defined by the Chartered Institute for Archaeologists (CIfA 2023), 'is a formal
programme of observation, investigation and recording conducted during works
carried out for non-archaeological reasons, where there is a possibility that
archaeological deposits may be disturbed or destroyed. This will be within a specified
area or site on land, an inter-tidal zone or under water’.

4.2 The principal objective of the archaeological fieldwork is to ensure the
preservation by record by archaeological recording and excavation of the buried
archaeological resource where the proposed development groundworks will result in
its permanent loss. These works will further include recording of any works to a Listed
building likely to relate to exposure, or loss, of historic fabric during opening-up works
in conjunction with the proposed development and alterations to the building’s
historic structure.

4.3 A further objective of the archaeological watching brief work is to contribute
to heritage knowledge of the area through the recording of any archaeological
remains exposed because of excavations in connection with the groundworks.

4.4 Particular attention will be made to the character, height below ground level,
condition, date, and significance of the deposits.

4.5 The aims of the archaeological watching brief are to

e establish the presence/absence of archaeological remains within the site,
particularly any remains which can be associated with medieval and early post-
medieval occupation and activity, including any earlier structural remains and
foundations which relate to initial development at Boughurst Farm;

e determine the extent, condition, nature, character, quality and date of any
archaeological remains encountered;

e sample excavate and record any archaeological remains encountered within
the confines of the construction impacts;

e assess the ecofactual and environmental potential of any archaeological
features and deposits and analyse the results where appropriate.

e record any exposed historic fabric revealed during the proposed development
works to aid in understanding the historical development of a Listed building.

5 ARCHAEOLOGICAL METHODOLOGY

5.1 The general methodology for archaeological watching brief will be carried out in
accordance with this method statement.
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5.2 The archaeological contractor will monitor the excavations for all
groundworks associated with the development scheme, anticipated to comprise the
cutting of foundation and associated service trenches, and any associated landscaping
activities.

53 Machine or hand excavation groundworks will be continually monitored by
the attendant archaeologist. If archaeological remains are encountered, excavation
will cease to allow the remains to be investigated further.

5.4 Should it become clear that particular construction activities have no potential
to encounter archaeology, agreement will be sought with the KCC HCG that those
aspects may be excluded from further attendance.

5.5 All stages of the project will be carried out in accordance with the procedures
laid down in Management of Research Projects in the Historic Environment (MoRPHE)
PPN3: Archaeological Excavation 2008. The monitoring archaeologist should confirm,
before site work begins, that an agreement that provides for the full implementation
of the approved programme of archaeological work, including provision for post-
excavation analysis, publication and archiving of the site, has been signed by the
relevant parties. The archaeological contractor will monitor the excavations for all
groundworks. If machinery is to be utilised for groundworks, all excavations should be
undertaken using a flat bladed bucket and preferably in a single direction to enable
archaeological remains to be recorded prior to disturbance from being driven over.

5.6 The archaeologist will inspect the surfaces revealed. Any archaeological
structures or features revealed will be recorded in plan and section as appropriate
according to Section 6 below. The main contractor will allow the archaeological
contractor reasonable time and resources to undertake any inspection or recording
required.

5.7 During groundworks excavations, it may be necessary for hand tools to be used
by the attending archaeologist to enable clarification of exposed finds, features, or
deposits of an archaeological nature. If possible archaeological remains are
encountered, excavation will cease to allow the remains to be investigated further.

5.8 Further limited excavation may be necessary to clarify the extent and nature
of some archaeological deposits. In this case, the archaeological contractor will
undertake the excavation by hand.

5.9 During the scheme of development, those works requiring alterations/
exposure of historic fabric to a Listed building will be recorded in relation to the
standing structure

5.10 If significant remains are unexpectedly encountered, the archaeological
contractor will inform the KCC HCG and the developer immediately and further
mitigation measures to safeguard the archaeological resource will be agreed.
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6 SITE RECORDING

6.1 All structures, deposits and finds are to be recorded according to accepted
professional standards.

6.2 All recording points used should be accurately tied into the National Grid,
preferably by GPS, and located on to the 1:1250 map of the area.

6.3 Plans indicating the location of all archaeological features encountered are to
be drawn at an appropriate scale, located on the site plan, and levelled with respect
to Ordnance Datum. An overall site plan is to be maintained at a scale of 1:100.

6.4 All plans are to be accurately tied into the site grid. All plans and sections are
to be drawn on polyester based drafting film and clearly labelled.

6.5 All archaeological contexts are to be recorded individually on context record
sheets. Furthermore, a general record of the work comprising a description and
discussion of the archaeology is to be maintained as appropriate.

6.6 A fully digital photographic record of the work is to be kept. The photographic
record is to be regarded as part of the site archive. The archaeological contractor is to
provide the KCC HCG with a selection of photographic images which reflect the
archaeological findings and investigations undertaken on this site.

6.7 All artefacts recovered during the excavations on the site are the property of
the Landowner. They are to be suitably bagged, boxed, and marked in accordance with
the United Kingdom Institute for Conservation, Conservation Guidelines nos. 2 and on
completion of the archaeological post- excavation programme the landowner will
arrange for them to be deposited in a museum or similar repository agreed with the
KCC HCG.

6.8 Treatment of treasure — Finds discovered by Canterbury Archaeological Trust
during the works falling under the statutory definition of Treasure (as defined by the
Treasure Act of 1996 (as amended)) will be reported immediately to the relevant
Coroner’s Office, the Kent Finds Liaison Officer (FLO) who is the designated treasure
co-ordinator for Kent, the landowner, Historic England, and KCC HCG. A Treasure
Receipt (obtainable from either the FLO or the DCMS website) must be completed and
a report submitted to the Coroner’s Office and the FLO within 14 days of
understanding the find is Treasure. Failure to report within 14 days is a criminal
offence. The Treasure Receipt and Report must include the date and circumstances of
the discovery, the identity of the finder (put as Canterbury Archaeological Trust) and
(as exactly as possible) the location of the find.

6.9 Human remains — Initially, any finds of human remains should be left in situ,
covered, and protected. If excavation is necessary, though not in a recognised
cemetery, the remains will be treated in accordance with the relevant sections of



Canterbury Archaeological Trust Watching Brief WSI 2026

Guidance for Best Practice for the Treatment of Human Remains Excavated from
Christian Burial Grounds in England (APABE 2017). Approval for the excavation of
burials will be sought from the Ministry of Justice (MoJ) and will comply with current
and appropriate Environmental Health Regulations in relation to the 2015 amendment
of the 1857 Burial Act. However, human remains are not anticipated to be
encountered within the PDA.

6.10 The site archive, to include all project records and cultural material produced
by the project, is to be prepared in accordance with guidance set out in Archaeological
Archives (AAF 2011). On completion of the project the Developer will arrange for the
archive to be deposited in a suitable local Museum.

7 SITE REPORTING AND ARCHIVING

7.1 On completion of the archaeological watching brief the archaeological
contractor will agree with the KCC HCG, a programme for the reporting of the results
of the work.

7.2 The reporting of the watching brief will be commensurate with the results but
as a minimum must stand as a sufficiently detailed report on the archaeological
monitoring to serve both future research and inform future planning decisions taken
on the site.

Report circulation
7.3 Copies of all reports are to be provided to:

e the Developer

e the Agent (James Clague Architects)

e the Client

e the Kent Historic Environment Record (HER)
e the project archives

7.4 When submitting the report to the KCC HCG, the archaeological contractor
should provide written confirmation that the report has been submitted to the
above parties.

7.5 As the archaeological contractor is required, contractually, to only submit
reports directly to the developer or their agent, the archaeological contractor must
inform the KCC HCG in writing that they have completed the report and to whom it
has been forwarded to. The archaeological contractor must ensure that the developer
is made aware of the need to circulate the report as in 7.3 above.

Reporting of watching briefs with limited remains

7.6 If the watching brief has resulted in limited archaeological remains being
recorded then the archaeological contractor will complete the necessary post
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excavation works and produce a ‘Watching Brief Report’ within 4 weeks of the
completion of the watching brief (see sections 7.8 to 7.12 below).

Reporting of watching briefs with significant archaeological remains

7.7 If significant archaeological remains are recorded then within 3 months of
completion of the Watching Brief, the archaeological contractor will undertake an
assessment of the results and produce a MAP2 ‘Post-excavation Assessment Report’.
This report will set out a programme of post excavation works through to completion
of a ‘Full Report’ and ‘Publication’ of the findings (see sections 7.13 to 7.17 below).

Contents of an ‘Archaeological Watching Brief Report’

7.8 The archaeological contractor may determine the general style and format
of the Archaeological Watching Brief Final Report, but it must be completed in
accordance with this specification. The report must provide enough information and
assessment to enable the Local Planning Authority to stand as a detailed report on the
archaeological fieldwork for future research and to inform on any future planning
decisions for the site.

7.9 Reports that do not provide enough information or that have not been
compiled in accordance with the relevant sections of this specification will be returned
to the archaeological contractor for revision and resubmission.

7.10 Thereportis to include as a minimum:
An Abstract summarising the scope and results of the archaeological watching brief.
An Introduction including:

e the location of the site including National Grid Reference;

e an account of the background and circumstances of the work;

e a description of the development proposals, planning history and planning
reference together with the planning condition (where appropriate);

e the scope and date of the fieldwork, the personnel involved and who
commissioned it;

e the nature of potential impacts arising from the proposals;

An account of the Archaeological Background of the development site including:

e geology, soils and topography;

e any known existing disturbances on the site;

e background archaeological potential of the site. This should include a summary
of the known Historic Environment Record entries generally within a 500m
radius of the boundaries of the site.

e summary of any previous phases of archaeological investigation at the
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development site.
e any constraints on archaeological monitoring.

The Methodology employed during the watching brief must be detailed in the report.
Simply referring to the methodology outlined in the specification is not acceptable.
Any aims and objectives specified in the specification should be included as should any
further objectives identified during the watching brief. The frequency of monitoring
visits, ground works observed, and any constraints experienced while carrying out the
monitoring should be detailed.

The report should include a quantification of the archive contents, their state and
future location.

A description of the Results of the archaeological monitoring. This description must
include for each area observed:

e the dimensions of the area observed;

e the nature and depth of overburden soils encountered;

e description of all archaeological features and finds encountered in each area
observed, their dimensions, states of preservation and interpretation;

e adescription of the geological subsoil encountered across the site;

e heights related to Ordnance Datum should be provided for each feature and
deposit.

e for complex remains a Harris Matrix diagram should be provided.

The Finds recovered during the watching brief should be described, quantified, and
assessed by artefact type within the report. The report should also provide an
indication of the potential of each category of artefact for further analysis and
research. For each category of artefact, the report should describe the method of
processing, any sub-sampling, conservation, and assessment undertaken. Where
appropriate local reference collections will be referred to for descriptive and analytical
consistency. Any implications for future archive, conservation or discard of the
artefacts should also be detailed.

The report should include a table showing the contexts, classes and quantity of
artefacts recovered, together with their date and interpretation.

The report must include an assessment of the Environmental potential of the site.
Details should be provided of any environmental sampling undertaken in connection
with the fieldwork and the results of any processing and assessment of the samples.
The report should describe the method of processing, any sub-sampling and
assessment. Any potential for future analysis of the samples or environmental remains
recovered from the evaluation should be described. Implications for future archive,
conservation or discard of environmental samples or remains should be detailed.

The report should include, as appropriate, tables summarising environmental samples
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taken, together with the results of processing and assessment.

Any results from the watching brief involving the application of archaeological
scientific techniques e.g., specialist dating should be included in the watching brief
report.

An Interpretation of the archaeology of the site, including its location, extent, date,
condition, significance, and importance. This should include, even if no archaeology is
identified as present on the site, description of areas of disturbance, non-
archaeological deposits, and changes in geological subsoil where appropriate.

A Conclusion with a summary of the archaeological results and how any archaeology
observed relates to the development site. The effects of the development work on the
archaeological remains should also be described. The report should highlight any areas
of significant archaeological deposits that remain preserved within the development
site.

Note should be made of any variations in the depth of overburden covering any
archaeological deposits revealed.

The report should include comments on the effectiveness of the methodology
employed and the confidence of the results and interpretation.

Figures/illustrations — The report should include enough illustrations to support
descriptions and interpretations within the report text. Figures are to be fully cross-
referenced within the document text. As a minimum the report should include the
following figures:

e asite location plan tied into the Ordnance Survey at 1:1250 or in the case of
larger sites at 1:2500. The plan should also include at least two National Grid
points and show the site boundary;

e aplanat 1:100 or 1:200 showing the layout of the development groundwork
clearly indicating the areas observed. The plan should show significant
archaeological features, coloured by phases or period as related to the
development site. Where possible, projection of archaeological features
outside of the areas observed should be included in the plan. This plan should
also include two National grid points;

e plans of the features revealed in each of the excavation areas at a larger scale
e.g. 1:20 or 1:50; such plans are to also illustrate areas of disturbance, change
in subsoil and location of sections; The location of significant finds and
samples taken should also be indicated;

e relevant section drawings and soil trench profiles as appropriate;

e llustrations and/or photographs of significant finds should be included where
appropriate.

All report illustrations must be fully captioned and scale drawings must include a bar



Canterbury Archaeological Trust Watching Brief WSI 2026

scale. Standard archaeological drawing conventions must be used. Plan and section
illustrations must include the numbers of all contexts illustrated. North must be
included.

7.11  Contents of a ‘Watching Brief Assessment Report’

The ‘Archaeological Watching Brief Assessment Report’ will follow the format and
requirements detailed in 7.8 to 7.12 above.

In addition, the report will include an assessment of the results of the archaeological
monitoring and their potential to address both the original research aims and
objectives of the project and any further research objectives identified during the
course of the on-site and post excavation works.

The report will detail any further analysis necessary on the project records, artefact,
and environmental assemblages to achieve the research potential identified in" the
assessment. A justification should be included for each analysis proposed.

The report will set out a timetable for completion of analysis and reporting, detailing
all individual tasks to be completed, resources required, and the key personnel
involved. The proposal should set out arrangements for monitoring of the post
excavation process.

The report should include a synopsis of the proposed ‘Full report’ and ‘Publication’
and identify the likely destination of the publication.

8 GENERAL

8.1 The archaeological contractor is to allow the site records to be inspected and
examined at any reasonable time, during or after the watching brief, by the developer,
or any designated representative of the Local Planning Authority.

8.2 In undertaking the work the archaeological contractor is to abide by:

e all statutory provisions and by-laws relating to the work in question, especially
the Health and Safety at Work etc. Act 1974;

e the Chartered Institute for Archaeologist’s Code of Conduct;

o the Chartered Institute of Archaeologist’s Universal guidance for
archaeological monitoring and recording.

8.3 On completion of the watching brief the archaeological contractor will
prepare a consideration of the methodology used, including a confidence rating.

Canterbury Archaeological Trust
April 2026
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APPENDIX 1

SPECIFICATION FOR AN ARCHAEOLOGICAL WATCHING BRIEF IN KENT

Introduction

1.1

1.2

1.3

1.4

1.5

1.6

2.1

2.2

3.1

This specification is concerned with an archaeological watching brief to be maintained
by a recognised archaeologist agreed with the County Archaeologist.

The site has planning permission for some minor redevelopment works. More details
on the development can be found on the Local Planning Authority web site.

The Local Planning Authority has placed a watching brief condition on the planning
consent in view of the archaeological potential of the site.

This will involve archaeological monitoring of all works including alterations to a
current building, groundworks for foundations, services, landscaping etc and recording
of any features revealed, by an archaeological contractor.

The watching brief should be maintained throughout the programme of all works;
building alterations, ground excavation and landscaping. The archaeological
contractor will confirm the extent of proposed works in advance with the site
developer and inform the County Archaeological Officer that arrangements are in
place for appropriate monitoring.

The frequency of archaeological monitoring visits, ground works observed and any
constraints experienced while carrying out the monitoring should be detailed. In
the watching brief report, the archaeological contractor will provide a schedule of
visits, date and duration.

The Archaeological Potential

The archaeological potential is based on the proximity of archaeological remains
presently recorded in the HER. The archaeological contractor will consult the HER for
background information on this site and will take note of the planning application
comments provided by the Archaeological Adviser for the scheme.

Further information on the above is provided in the County Historic Environment
Record held in the Heritage, Environment and Planning, Environment, Growth and
Enforcement, Invicta House, County Hall, Maidstone, ME14 1XX (telephone 03000
413358).

Objectives
The objectives of the archaeological watching brief are to contribute to heritage

knowledge of the area through the recording of the archaeological remains exposed as a
result of excavations/alterations in connection with the scheme.



4.1

4.2

5.1

52

53

54

5.5

5.6

Proposed Works

The works are fairly minor but may include building alterations, foundations, any
associated access, landscaping or service works etc.

No details of works have been submitted and the archaeological contractor should
clarify the extent of the works with the developer before work begins.

Method

The archaeological contractor will monitor alterations and intrusions into current
building fabric, excavations for all groundworks and landscaping. Excavation should be
undertaken using a flat bladed bucket and preferably in a single direction to enable
archaeological remains to be recorded prior to disturbance from being driven over. If
possible archaeological remains are encountered, building works and machine
excavation will cease to allow the remains to be investigated further.

The archaeologist will inspect exposed walls, foundations and surfaces revealed. Any
archaeological structures or features revealed will be recorded in plan and section as
appropriate according to Section 6 below. The main contractor will allow the
archaeological contractor reasonable time and resources to undertake any
inspection or recording required.

Further limited archaeological investigation may be necessary to clarify the extent and
nature of some archaeological deposits or features of historic interest. In this case, the
archaeological contractor will undertake the investigation by hand.

If significant remains are unexpectedly encountered the archaeological contractor will
inform the County Archaeological Officer and the developer immediately and further
mitigation measures will be agreed. If appropriate, more detailed archaeological
excavation and recording work will need to be agreed and set out in a brief.

In the event that human burials are discovered, a Ministry of Justice Licence will be
required (in accordance with Section 25 of the Burial Act 1857) before the remains
can be lifted. The need for a Ministry of Justice Licence applies to both inhumation
and cremated remains. Application for a Licence will be made by the Archaeological
Contractor. The Archaeological Contractor is to comply with the conditions of the
Licence and discuss any requirements of that Licence which conflict with the agreed
method of investigation with the County Archaeologist.

Treatment of treasure - Finds, discovered by the Archaeological Contractor, falling
under the statutory definition of Treasure (as defined by the Treasure Act of 1996 and its
revision of 2002) will be reported immediately to the relevant Coroner’s Office, the
Kent Finds Liaison Officer (FLO) who is the designated treasure co-ordinator for Kent,
the landowner and the County Archaeologist. A Treasure Receipt (obtainable from
either the FLO or the DCMS website) must be completed and a report submitted to the
Coroner’s Office and the FLO within 14 days of understanding the find is Treasure.
Failure to report within 14 days is a criminal offence. The Treasure Receipt and Report



6.1

6.2

6.3

6.4

6.5

6.6

6.7

6.8

7.1

must include the date and circumstances of the discovery, the identity of the finder (put
as unit/contractor) and (as exactly as possible) the location of the find

Recording

All structures, deposits and finds are to be recorded according to accepted professional
standards.

All recording points used should be accurately tied into the National Grid, preferably by
theodolite, and located on to the 1:1250 map of the area.

Plans indicating the location of all archaeological features encountered are to be drawn
at an appropriate scale, located on the site plan and levelled with respect to OD. An
overall site plan is to be maintained at a scale of 1:100.

All plans are to be accurately tied in to the site grid. All plans and sections are to be
drawn on polyester based drafting film and clearly labelled.

All archaeological contexts are to be recorded individually on context record sheets. A
further more general record of the work comprising a description and discussion of the
archaeology is to be maintained as appropriate.

A digital colour photographic record of the work is to be kept. The photographic record
is to be regarded as part of the site archive. The archaeological contractor is to provide
the County Archaeological Officer with a selection of photographic images which
reflect the archaeological findings and investigations undertaken on this site.

All artefacts recovered during the excavations on the site are the property of the
Landowner. They are to be suitably bagged, boxed and marked in accordance with the
United Kingdom Institute for Conservation, Conservation Guidelines nos. 2 and on
completion of the archaeological post-excavation programme the landowner will
arrange for them to be deposited in a museum or similar repository agreed with the
County Archaeological Officer and the Local Planning Authority.

The site archive, to include all project records and cultural material produced by the
project, is to be prepared in accordance with Guidelines for the preparation of
excavation archives for long-term storage (UKIC 1990). On completion of the project
the Applicant will arrange for the archive to be deposited in a suitable museum or
similar repository to be agreed with the County Archaeological Officer and the Local
Planning Authority.

Reporting

On completion of the archaeological watching brief the archaeological contractor will
agree with the County Archaeologist a programme for the reporting of the results of
the work. The reporting of the watching brief will be commensurate with the results
but as a minimum must stand as a sufficiently detailed report on the archaeological



7.2

7.3

7.4

7.5

7.6

7.7

7.8

monitoring to serve both future research and inform future planning decisions taken
on the site.

Where the watching brief is being undertaken following an earlier evaluation, the
results of the evaluation should be fully integrated within the report of the watching
brief.

Report circulation
Copies of all reports are to be provided within 3 weeks of completion of work on site to:

e the Developer

¢ the County Archaeologist

e the Local Planning Authority
e Local Historical Society

e the project archive.

When submitting the report to the County Archaeologist the archaeological contractor
should provide written confirmation that the report has been submitted to the above
parties.

If the archaeological contractor is required, contractually, to only submit reports
directly to the developer or their agent, the archaeological contractor must inform the
County Archaeologist in writing that they have completed the report and to whom it
has been forwarded to. The archaeological contractor must ensure that the developer is
made aware of the need to circulate the report as in 7.3 above.

Reporting of watching briefs with limited remains

If the watching brief has resulted in limited archaeological remains being recorded then
the archaeological contractor will complete the necessary post excavation works and
produce a ‘Watching Brief Report’ within 4 weeks of the completion of the watching
brief (see sections 7.8 to 7.12 below).

Reporting of watching briefs with significant archaeological remains

If significant archaeological remains are recorded then within 3 months of completion of
the watching brief the archaeological contractor will undertake an assessment of the
results and produce a MAP2 ‘Post-excavation Assessment Report’. This report will set
out a programme of post excavation works through to completion of a ‘Full Report’
and ‘Publication’ of the findings (see sections 7.13 to 7.17 below).

Contents of a ‘Watching Brief Report’

The archaeological contractor may determine the general style and format of the
Watching Brief Report but it must be completed in accordance with this specification.
The report must provide sufficient information and assessment to enable the County
Archaeologist and the Local Planning Authority to stand as a detailed report on the



7.9

7.10

7.10.1

7.10.2

7.10.3

7.10.4

7.10.5

7.10.6

archaeological fieldwork for future research and to inform on any future planning
decisions for the site.

Reports that do not provide sufficient information or that have not been compiled in
accordance with the relevant sections of this specification will be returned to the
archaeological contractor for revision and resubmission.

The report is to include as a minimum:
An Abstract summarising the scope and results of the archaeological watching brief.

An Introduction including:

e the location of the site including National Grid Reference;

e an account of the background and circumstances of the work;

e a description of the development proposals, planning history and planning reference
together with the planning condition (where appropriate);

e the scope and date of the fieldwork, the personnel involved and who commissioned
1t;

e the nature of potential impacts arising from the proposals;

An account of the Archaeological Background of the development site including:

e geology, soils and topography;

e any known existing disturbances on the site;

e background archaeological potential of the site. This should include a summary of
the known Sites and Monuments Record entries generally within a 500m radius of
the boundaries of the site. The SMR entries should be quoted with their full KSMR
identifier (e.g TR36NW 12);

e summary of any previous phases of archaeological investigation at the development
site;

e any constraints on the archaeological monitoring.

The Methodology employed during the watching brief must be detailed in the report.
Simply referring to the methodology outlined in the specification is not acceptable. Any
aims and objectives specified in the specification should be included as should any
further objectives identified during the course of the watching brief. The frequency of
monitoring visits, ground works observed and any constraints experienced while
carrying out the monitoring should be detailed.

The report should include a quantification of the archive contents, their state and future
location.

A description of the Results of the archaeological monitoring. This description must

include for each area observed:

e the dimensions of the area observed;

e the nature and depth of overburden soils encountered;

e description of all archaeological features and finds encountered in each area
observed, their dimensions, states of preservation and interpretation;

e adescription of the geological subsoil encountered across the site;



¢ heights related to Ordnance Datum should be provided for each feature and deposit.
e for complex remains a Harris Matrix diagram should be provided.

7.10.7 The Finds recovered during the course of the watching brief should be described,
quantified and assessed by artefact type within the report. The report should also
provide an indication of the potential of each category of artefact for further analysis
and research. For each category of artefact the report should describe the method of
processing, any sub-sampling, conservation and assessment undertaken. Where
appropriate local reference collections will be referred to for descriptive and analytical
consistency. Any implications for future archive, conservation or discard of the
artefacts should also be detailed.

7.10.8 The report should include a table showing the contexts, classes and quantity of artefacts
recovered, together with their date and interpretation.

7.10.9 The report must include an assessment of the Environmental potential of the site.
Details should be provided of any environmental sampling undertaken in connection
with the fieldwork and the results of any processing and assessment of the samples. The
report should describe the method of processing, any sub-sampling and assessment. Any
potential for future analysis of the samples or environmental remains recovered from the
evaluation should be described. Implications for future archive, conservation or discard
of environmental samples or remains should be detailed.

7.10.10The report should include, as appropriate, tables summarising environmental samples
taken, together with the results of processing and assessment.

7.10.11Any results from the watching brief involving the application of archaeological
scientific techniques e.g. specialist dating should be included in the watching brief
report.

7.10.12An Interpretation of the archaeology of the site, including its location, extent, date,
condition, significance and importance. This should include, even if no archaeology is
identified as present on the site, description of areas of disturbance, non-archaeological
deposits and changes in geological subsoil where appropriate.

7.10.13A Conclusion with a summary of the archaeological results and how any archaeology
observed relates to the development site. The effects of the development works on the
archaeological remains should also be described. The report should highlight any areas
of significant archaeological deposits that remain preserved within the development site.
Particular note should be made of any variations in the depth of overburden covering any
archaeological deposits revealed.

7.10.14The report should include comments on the effectiveness of the methodology
employed and the confidence of the results and interpretation.

7.10.15Figures / illustrations — The report should include sufficient illustrations to support
descriptions and interpretations within the report text. Figures are to be fully cross-
referenced within the document text. As a minimum the report should include the
following figures:



e asite location plan tied into the Ordnance Survey at 1:1250 or in the case of
larger sites at 1:2500. The plan should also include at least two National Grid
points and show the site boundary;

e aplanat 1:100 or 1:200 showing the layout of the development groundworks
clearly indicating the areas observed. The plan should show significant
archaeological features, coloured by phases or period as related to the
development site. Where possible, projection of archaeological features
outside of the areas observed should be included on the plan. This plan
should also include two National grid points;

¢ plans of the features revealed in each of the excavation areas at a larger scale
e.g. 1:20 or 1:50; such plans are to also illustrate areas of disturbance, change
in subsoil and location of sections; The location of significant finds and
samples taken should also be indicated;

¢ relevant section drawings and soil trench profiles as appropriate;

e illustrations and/or photographs of significant finds should be included where
appropriate.

7.10.16 All report illustrations must be fully captioned and scale drawings must include a bar
scale. Standard archaeological drawing conventions must be used. Plan and section
illustrations must include the numbers of all contexts illustrated. North must be included
on all plans and should be consistent. Sections must indicate the orientation of the
section and the Ordnance Datum height of the section datum.

7.10.17Black & White or Colour photographs should be included where appropriate to
illustrate the archaeology of the site, the development operations or the range of soil
profiles encountered. All photographs should be appropriately captioned.

7.11  The report will be submitted to the County Archaeologist in digital format. The digital
copy will be supplied for preference in .pdf format or alternatively in .rtf format
accompanied by digital copies of images, plans and maps in .bmp, .tif or.jpg format.

Contents of a ‘Watching Brief Assessment Report’

7.13  The ‘Archaeological Watching Brief Assessment Report’ will follow the format and
requirements detailed in 7.8 to 7.12 above.

7.14 In addition the report will include an assessment of the results of the archaeological
monitoring and their potential to address both the original research aims and objectives
of the project and any further research objectives identified during the course of the on-
site and post excavation works.

7.15  The report will detail any further analysis necessary on the project records, artefact and
environmental assemblages to achieve the research potential identified in the
assessment. A justification should be included for each analysis proposed.



7.16  The report will set out a timetable for completion of analysis and reporting, detailing all
individual tasks to be completed, resources required and the key personnel involved. The
proposal should set out arrangements for monitoring of the post excavation process.

7.17  The report should include a synopsis of the proposed ‘Full report’ and ‘Publication’
and identify the likely destination of the publication.

8. General

8.1 The archaeological contractor is to allow the site records to be inspected and examined at
any reasonable time, during or after the watching brief, by the developer, the County
Archaeological Officer or any designated representative of the Local Planning Authority.

8.2 The archaeological contractor will produce a risk assessment.
8.3 In undertaking the work the archaeological contractor is to abide by :

e all statutory provisions and by-laws relating to the work in question, especially the
Health and Safety at Work etc. Act 1974;

e the Institute of Field Archaeologist’s Code of Conduct;

e the Institute of Field Archaeologist’s Code of Approved Practice for the Regulation
of Contractual Arrangements in Field Archaeology.

8.3 On completion of the watching brief the archaeological contractor will prepare a
consideration of the methodology used, including a confidence rating.

8.5  The archaeological contractor is to include with their report a completed copy of the

Kent County Historic Environment Record Report Form.

Heritage Conservation Group, Kent County Council
2020



Kent County Council HER summary form

Site Name:

Site Address:

Summary:

District/Unitary: | Parish:

Period(s):

NGR (centre of site : 8 figures):
(NB if large or linear site give multiple NGRs)

Type of archaeological work (delete)

Evaluation: Watching Brief Field Walking
Documentary study Building recording Earthwork survey
Excavation: Geophysical Survey Field Survey
Geoarchaeological investigation

Date of Recording:

Unit undertaking recording:

Geology:

Title and author of accompanying report:

Summary of fieldwork results (begin with earliest period first, add NGRs where

appropriate)

(cont. on attached sheet)

Location of archive/finds:

Contact at Unit: | Date:




SPECIFICATION FOR AN ARCHAEOLOGICAL INVESTIGATION OR INTENSIVE
MONITORING INCLUDING ARCHAEOLOGICAL BUILDINGS WORKS IN KENT

Introduction

1.1

1.2

1.3

1.4

1.5

1.6

1.7

This specification is concerned with an archaeological investigation or intensive
monitoring to be maintained at a site in Kent, which includes works to an
archaeologically important building.

The site has planning permission for development. The Local Planning Authority
placed the following condition on the planning consent:

AR1 No development shall take place until the applicant, or their agents or
successors in title, has secured the implementation of a programme of archaeological
work in accordance with a written specification and timetable which has been submitted
to and approved by the Local Planning Authority.

Reason: To ensure that features of archaeological interest are properly examined
and recorded.

This archaeological investigation will comprise archaeological direction and/or intensive
supervision of all development groundworks and any internal building works, followed
by appropriate excavation and recording of archaeological remains, including structural
remains, fixtures and fittings, of archaeological interest. If possible archaeological
remains are encountered, machine excavation, internal and external building
works in that specific area will cease to allow the remains to be investigated further.
The main contractor will allow the archaeological contractor reasonable time and
resources to undertake any inspection, excavation and/or recording required.

If significant remains are encountered the archaeological contractor will inform the
County Archaeological Officer and the developer immediately and further
mitigation measures will be agreed.

The archaeological direction of or intensive supervision of groundworks and buildings
works should be maintained throughout the programme of development until no further
archaeological remains could reasonably be impacted. The archaeological contractor will
confirm the extent of proposed ground excavations and internal and external buildings
works in advance with the site developer and inform the County Archaeological Officer
that arrangements are in place for appropriate direction.

The archaeological contractor will confirm the access arrangements, any on site
constraints and the geology of the area prior to commencement of works.

The frequency of archaeological monitoring visits, ground works observed and any
constraints experienced while carrying out the monitoring should be detailed. In the
watching brief report, the archaeological contractor will provide a schedule of visits, date
and duration.



2.1

2.2

24

3.1

4.1

4.2

5.1

52

5.3

The Archaeological Potential

The archaeological potential is based on the proximity of archaeological remains
presently recorded in the HER.

The site lies within a sensitive area archaeologically and although no preliminary
works have taken place, archaeological observations could identify significant or
sensitive archaeology.

Further information on the above is provided in the County Historic Environment
Record held in the Planning Department, Invicta House, County Hall, Maidstone, ME14
1XX

Objective

The objectives of the archaeological investigation are to observe, excavate and record
archaeological remains revealed by alterations to buildings or groundworks, to
contribute to heritage knowledge of the area and ensure suitable specialist observation
close to sensitive archaeological site.

Proposed Works

The works comprise alterations to buildings or structures, foundations, services and/or
associated landscaping and access works.

No details of works have been submitted and the archaeological contractor should clarify
the extent of the works with the developer before work begins.

Method

The archaeological contractor will direct the excavations for all groundworks and closely
monitor alterations to buildings or structures. Excavation should be undertaken using a
flat bladed bucket and in a single direction to enable archaeological remains to be
observed in plan and then excavated and recorded prior to disturbance from being driven
over. If possible archaeological remains are encountered, machine excavation will
cease to allow the remains to be investigated further.

The archaeologist will inspect the surfaces revealed. Any archaeological structures or
features revealed will be recorded in plan and section as appropriate according to Section
6 below. The main contractor will allow the archaeological contractor reasonable
time and resources to undertake any inspection, excavation and/or recording
required outside and inside any buildings or grounds.

Further limited excavation or detailed recording work may be necessary to clarify the
extent and nature of some archaeological deposits or features. In this case, the
archaeological contractor will undertake the excavation and recording by hand.



5.4

6.1

6.2

6.3

6.4

6.5

6.6

6.7

6.8

7.1

If significant remains are unexpectedly encountered the archaeological contractor will
inform the County Archaeological Officer and the developer immediately and further
mitigation measures will be agreed.

Recording

All structures, deposits and finds are to be recorded according to accepted professional
standards.

All recording points used should be accurately tied into the National Grid, preferably by
theodolite, and located on to the 1:1250 map of the area.

Plans indicating the location of all archaeological features encountered are to be drawn at
an appropriate scale, located on the site plan and levelled with respect to OD. An overall
site plan is to be maintained at a scale of 1:100.

All plans are to be accurately tied in to the site grid. All plans and sections are to be
drawn on polyester based drafting film and clearly labelled.

All archaeological contexts are to be recorded individually on context record sheets. A
further more general record of the work comprising a description and discussion of the
archaeology is to be maintained as appropriate.

A full black and white and colour (35mm transparency) photographic record of the work
is to be kept. The photographic record is to be regarded as part of the site archive. The
archaeological contractor is to provide the County Archaeological Officer with a
selection of photographic images which reflect the archaeological findings and
investigations undertaken on this site.

All artefacts recovered during the excavations on the site are the property of the
Landowner. They are to be suitably bagged, boxed and marked in accordance with the
United Kingdom Institute for Conservation, Conservation Guidelines nos. 2 and on
completion of the archaeological post-excavation programme the landowner will arrange
for them to be deposited in a museum or similar repository agreed with the County
Archaeological Officer and the Local Planning Authority.

The site archive, to include all project records and cultural material produced by the
project, is to be prepared in accordance with Guidelines for the preparation of
excavation archives for long-term storage (UKIC 1990). On completion of the project
the Applicant will arrange for the archive to be deposited in a suitable museum or similar
repository to be agreed with the County Archaeological Officer and the Local Planning
Authority.

Reporting

On completion of the archaeological watching brief the archaeological contractor will
agree with the County Archaeologist a programme for the reporting of the results of
the work. The reporting of the watching brief will be commensurate with the results
but as a minimum must stand as a sufficiently detailed report on the archaeological



7.2

7.3

7.4

7.5

7.6

7.7

7.8

monitoring to serve both future research and inform future planning decisions taken
on the site.

Where the watching brief is being undertaken following an earlier evaluation, the
results of the evaluation should be fully integrated within the report of the watching
brief.

Report circulation
Copies of all reports are to be provided to:

e the Developer

e the County Archaeologist

e the Local Planning Authority
e Local Historical Society

e the project archive.

When submitting the report to the County Archaeologist the archaeological contractor
should provide written confirmation that the report has been submitted to the above
parties.

If the archaeological contractor is required, contractually, to only submit reports
directly to the developer or their agent, the archaeological contractor must inform the
County Archaeologist in writing that they have completed the report and to whom it
has been forwarded to. The archaeological contractor must ensure that the developer
is made aware of the need to circulate the report as in 7.3 above.

Reporting of watching briefs with limited remains

If the watching brief has resulted in limited archaeological remains being recorded then
the archaeological contractor will complete the necessary post excavation works and
produce a ‘Watching Brief Report’ within 4 weeks of the completion of the watching
brief (see sections 7.8 to 7.12 below).

Reporting of watching briefs with significant archaeological remains

If significant archaeological remains are recorded then within 3 months of completion of
the watching brief the archaeological contractor will undertake an assessment of the
results and produce a MAP2 ‘Post-excavation Assessment Report’. This report will set
out a programme of post excavation works through to completion of a ‘Full Report’ and
‘Publication’ of the findings (see sections 7.13 to 7.17 below).

Contents of a ‘Watching Brief Report’

The archaeological contractor may determine the general style and format of the
Watching Brief Report but it must be completed in accordance with this specification.
The report must provide sufficient information and assessment to enable the County
Archaeologist and the Local Planning Authority to stand as a detailed report on the
archaeological fieldwork for future research and to inform on any future planning
decisions for the site.



7.9

7.10

7.10.1

7.10.2

7.10.3

7.10.4

7.10.5

7.10.6

Reports that do not provide sufficient information or that have not been compiled in
accordance with the relevant sections of this specification will be returned to the
archaeological contractor for revision and resubmission.

The report is to include as a minimum:
An Abstract summarising the scope and results of the archaeological watching brief.

An Introduction including:

e the location of the site including National Grid Reference;

e an account of the background and circumstances of the work;

e a description of the development proposals, planning history and planning reference
together with the planning condition (where appropriate);

e the scope and date of the fieldwork, the personnel involved and who commissioned
it;

¢ the nature of potential impacts arising from the proposals;

An account of the Archaeological Background of the development site including:

e geology, soils and topography;

e any known existing disturbances on the site;

e background archaeological potential of the site. This should include a summary of
the known Sites and Monuments Record entries generally within a 500m radius of
the boundaries of the site. The SMR entries should be quoted with their full KSMR
identifier (e.g TR36NW 12);

e summary of any previous phases of archaeological investigation at the development
site;

e any constraints on the archaeological monitoring.

The Methodology employed during the watching brief must be detailed in the report.
Simply referring to the methodology outlined in the specification is not acceptable. Any
aims and objectives specified in the specification should be included as should any
further objectives identified during the course of the watching brief. The frequency of
monitoring visits, ground works observed and any constraints experienced while
carrying out the monitoring should be detailed.

The report should include a quantification of the archive contents, their state and future
location.

A description of the Results of the archaeological monitoring. This description must

include for each area observed:

e the dimensions of the area observed;

o the nature and depth of overburden soils encountered;

e description of all archaeological features and finds encountered in each area
observed, their dimensions, states of preservation and interpretation;

e adescription of the geological subsoil encountered across the site;

e heights related to Ordnance Datum should be provided for each feature and deposit.

for complex remains a Harris Matrix diagram should be provided.



7.10.7 The Finds recovered during the course of the watching brief should be described,
quantified and assessed by artefact type within the report. The report should also
provide an indication of the potential of each category of artefact for further analysis
and research. For each category of artefact the report should describe the method of
processing, any sub-sampling, conservation and assessment undertaken. Where
appropriate local reference collections will be referred to for descriptive and analytical
consistency. Any implications for future archive, conservation or discard of the
artefacts should also be detailed.

7.10.8 The report should include a table showing the contexts, classes and quantity of artefacts
recovered, together with their date and interpretation.

7.10.9 The report must include an assessment of the Environmental potential of the site.
Details should be provided of any environmental sampling undertaken in connection
with the fieldwork and the results of any processing and assessment of the samples. The
report should describe the method of processing, any sub-sampling and assessment. Any
potential for future analysis of the samples or environmental remains recovered from the
evaluation should be described. Implications for future archive, conservation or discard
of environmental samples or remains should be detailed.

7.10.10The report should include, as appropriate, tables summarising environmental samples
taken, together with the results of processing and assessment.

7.10.11Any results from the watching brief involving the application of archaeological
scientific techniques e.g. specialist dating should be included in the watching brief
report.

7.10.12An Interpretation of the archaeology of the site, including its location, extent, date,
condition, significance and importance. This should include, even if no archaeology is
identified as present on the site, description of areas of disturbance, non-archaeological
deposits and changes in geological subsoil where appropriate.

7.10.13A Conclusion with a summary of the archaeological results and how any archaeology
observed relates to the development site. The effects of the development works on the
archaeological remains should also be described. The report should highlight any areas
of significant archaeological deposits that remain preserved within the development site.
Particular note should be made of any variations in the depth of overburden covering any
archaeological deposits revealed.

7.10.14The report should include comments on the effectiveness of the methodology
employed and the confidence of the results and interpretation.

7.10.15Figures / illustrations — The report should include sufficient illustrations to support
descriptions and interpretations within the report text. Figures are to be fully cross-
referenced within the document text. As a minimum the report should include the
following figures:

¢ asite location plan tied into the Ordnance Survey at 1:1250 or in the case of
larger sites at 1:2500. The plan should also include at least two National Grid
points and show the site boundary;



e aplan at 1:100 or 1:200 showing the layout of the development groundworks
clearly indicating the areas observed. The plan should show significant
archaeological features, coloured by phases or period as related to the
development site. Where possible, projection of archaeological features
outside of the areas observed should be included on the plan. This plan should
also include two National grid points;

e plans of the features revealed in each of the excavation areas at a larger scale
e.g. 1:20 or 1:50; such plans are to also illustrate areas of disturbance, change
in subsoil and location of sections; The location of significant finds and
samples taken should also be indicated;

¢ relevant section drawings and soil trench profiles as appropriate;

e illustrations and/or photographs of significant finds should be included where
appropriate.

7.10.16 All report illustrations must be fully captioned and scale drawings must include a bar
scale. Standard archaeological drawing conventions must be used. Plan and section
illustrations must include the numbers of all contexts illustrated. North must be included
on all plans and should be consistent. Sections must indicate the orientation of the
section and the Ordnance Datum height of the section datum.

7.10.17Black & White or Colour photographs should be included where appropriate to
illustrate the archaeology of the site, the development operations or the range of soil
profiles encountered. All photographs should be appropriately captioned.

7.11  The report will be submitted to the County Archaeologist in digital format. The digital
copy will be supplied for preference in .pdf format or alternatively in .rtf format
accompanied by digital copies of images, plans and maps in .bmp, .tif or.jpg format.
The medium should be either on a PC-formatted floppy disk, on a PC CD-ROM (CD-
R format only). Whichever software is used the digital files must be supplied in a PC
readable format.

7.12
Contents of a ‘Watching Brief Assessment Report’

7.13  The ‘Archaeological Watching Brief Assessment Report’ will follow the format and
requirements detailed in 7.8 to 7.12 above.

7.14  In addition the report will include an assessment of the results of the archaeological
monitoring and their potential to address both the original research aims and objectives
of the project and any further research objectives identified during the course of the on-
site and post excavation works.

7.15  The report will detail any further analysis necessary on the project records, artefact and
environmental assemblages to achieve the research potential identified in the assessment.
A justification should be included for each analysis proposed.



7.16

7.17

8.1

8.2

8.2

8.3

8.4

8.5

8.6

The report will set out a timetable for completion of analysis and reporting, detailing all
individual tasks to be completed, resources required and the key personnel involved. The
proposal should set out arrangements for monitoring of the post excavation process.

The report should include a synopsis of the proposed ‘Full report’ and ‘Publication’

and identify the likely destination of the publication.

General

The archaeological contractor is to allow the site records to be inspected and examined at

any reasonable time, during or after the watching brief, by the developer, the County

Archaeological Officer or any designated representative of the Local Planning Authority.

In undertaking the work the archaeological contractor is to abide by :

e all statutory provisions and by-laws relating to the work in question, especially the
Health and Safety at Work etc. Act 1974;

e the Institute of Field Archaeologist’s Code of Conduct;

e the Institute of Field Archacologist’s Code of Approved Practice for the Regulation of
Contractual Arrangements in Field Archaeology.

The archaeological contractor will be covered by an appropriate risk assessment.

On completion of the watching brief the archaeological contractor will prepare a
consideration of the methodology used, including a confidence rating.

The archaeological contractor is to include with their report a completed copy of the
Kent County Historic Environment Record Report Form (see appendix 1)

The archaeological contractor will produce a suitable risk assessment for this project.

The archaeological contractor will provide a log book recording the time spent on site.

Heritage Conservation Group, Kent County Council
2017 V4



APPENDIX 1 Kent County Council HER summary form

Site Name:

Site Address:

Summary:

District/Unitary: | Parish:

Period(s):

NGR (centre of site : 8 figures):
(NB if large or linear site give multiple NGRs)

Type of archaeological work (delete)

Evaluation: Watching Brief Field Walking
Documentary study Building recording Earthwork survey
Excavation: Geophysical Survey Field Survey
Geoarchaeological investigation

Date of Recording:

Unit undertaking recording:

Geology:

Title and author of accompanying report:

Summary of fieldwork results (begin with earliest period first, add NGRs where

appropriate)

(cont. on attached sheet)

Location of archive/finds:

Contact at Unit: Date:
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